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An exciting opportunity has come up for a new Library Support Assistant position 
within the Education Library Service 
  
https://cornwall.taleo.net/careersection/jobdetail.ftl?job=220002MH&lang=en_GB#.Y
3N9Dv7DPPU.mailto 
 

Job Description - Library Support Assistant (220002MH) 

Library Support Assistant 

(Job Number: 220002MH) 

 LIBRARY SUPPORT ASSISTANT (Education Library Service) 

Would you like to make a difference to the lives of children, families and schools in Cornwall? Would 

you like to be involved in supporting children’s literacy across the county? Do you have an interest in 

how library services work behind the scenes, where no day is the same? If you answer yes to these 

questions, then this exciting opportunity may be for you. The Education Library Service (ELS) is 

looking for a forward-thinking, creative and ambitious person, who loves sharing reading with 

children and families, to join the ELS team. 

The main purpose of this role is to work as part of the ELS team to deliver library services to primary 

schools in Cornwall. You will visit schools to carry out work in school libraries, process book stock 

and project box requests, carry out administration tasks and be part of delivering events and 

activities for school children. The role will also have the opportunity to work with the EY library and 

the Library Resources team to gain knowledge, skills and expertise across the library service. 

The ideal candidate for this role needs to be experienced at adapting to change and implementing 

new and exciting ideas and processes to help to achieve a dynamic and innovative service. 

This role is pivotal to providing the highest level of customer care in all areas and working to deliver 

the Council outcomes of ‘A Brilliant Place to be a Child’ and ‘Vibrant, Safe, Supportive Communities’ 

as well as the "Get it Right First Time" ethos that is continually strived for within the council.  

You will need computer skills that enable you to use our Library Management system (training will 

be given for this), Outlook and Excel. 

The role can be physically demanding due to lifting and shifting of books and some days being on 

your feet for long periods of time. 

Cornwall Council has recently completed a review of how we pay and reward our staff and these 

changes take effect from 1 October 2022 (unless otherwise stated).  For more information please 

visit Pay and Grading Review (Green Book Roles) - Cornwall Council 

Please view the Role Profile here your application will need to demonstrate how you meet the 

required criteria. Please ensure you answer all of the pre-screening questions in full, within the 

application form. Guidance on how to complete your application can be found here – The 

application process 

 

https://cornwall.taleo.net/careersection/jobdetail.ftl?job=220002MH&lang=en_GB#.Y3N9Dv7DPPU.mailto
https://cornwall.taleo.net/careersection/jobdetail.ftl?job=220002MH&lang=en_GB#.Y3N9Dv7DPPU.mailto


 
For this recruitment please do not upload any additional documentation in support of this 

application.  Applications will be considered based on the screening questions, qualifications and 

experience provided within the application form; any attachments will not be considered when the 

recruiting managers are shortlisting for interview. 

Fairness and inclusion are at the heart of our vision for Cornwall.  In order to best serve our 

communities, we are striving to achieve a diverse workforce that is inclusive of all backgrounds, 

cultures and identities, e.g. race, disability, sex, gender, age, religion and sexual orientation. We are 

an equal opportunities and Disability Confident employer, and we will assess applicants on their 

merits.  

Cornwall Council is committed to safeguarding and following safer recruitment principles to help 

make sure our staff and volunteers are suitable to work with children, young people and adults at 

risk. It’s a vital part of creating a safe and positive environment and making a commitment to 

keeping all service users safe from harm. 

This position will be subject to an Enhanced DBS check. 

More information about working for Cornwall Council is available here. 

We are open to discussions about flexible working. 

 If you would like an informal discussion about the post, please contact Cerys Tyson on 

07701295494. 

 

Interview Dates  Week commencing Monday 19th December 2022 

Advertised Salary Range  £20,258 - £22,556 pro rata 

Job Type/Contract Type  Standard 

Hours per week  24 

Unposting Date  11 Dec 2022, 23:59:00 

 

 
 
 
 
 
 
 
 
 

 

 

 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 



 

 

 

 



 

Christmas Village Market 

 

Saturday 10th December 

9.30am - 12 noon 

 

Lots of festive stalls 

&  

Devoran Village Hall's Christmas Raffle 

in aid of improving sound quality in the Hall 

 

Tickets only £1! 

 

Lots of prizes 

Handmade Glass by Harley House 

Mini Hamper 

Christmas Cake by Sally's Cornish Kitchen 

Wine  

Chocolates 

Preserves 

Biscuits 

Christmas Goody Bags 

(contain chocolates, food treat, pamper treat & something to read) 

 

To be drawn at 11.00am 

 



 

Jackie Oates with Mike Cosgrave 

 

Saturday 10th December 

7.30pm (doors 7.00pm) 

£15.50 

 

 

  

Regarded as one of the country’s best loved folk 

performers, Jackie Oates’s current focus is on 

collaborating with a diverse array of artists and 

commissions. 

Tickets 

01726 63513 /www.crbo.co.uk 

Truro TIC in person 

http://www.crbo.co.uk/


 

Gardening Club 

The Club is holding its monthly meeting on December 

15th, 7pm for 7.30pm, the guest speaker will be 

George Kestell whose subject will be A Bucketful of 

Treasures. 

The gardening club will be providing drinks and 

nibbles to celebrate the winter season and bring a 

little cheer to us all. 

Members and new members are welcome, but the 

organisers would like to hear from you concerning 

numbers, for catering arrangements. Please let Steve 

864701 or Ian 870170 know if you are attending. 

 



 

 


